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15. TG UfehHAT / Selection Process:
fofad adien SR, SiEHEmIe, ST, WU, YIHR, dSHTe/HIereh, 9, <N, fac,
qUiiper, TRAR, e, TAIEe, BeRISTE, $ER, SR, WH, SUQY, HMHY, PIA, bIcibrd],
TRETS,, FTCLS, Yars, TRL®, AMTYR, TeT, Uie &iaR, qol, IR, =, , faeferTued],

ferRa-iayH,
ST RIF TR AT i ST Breifep, o W R,
w%@aﬁwwwwﬁﬁamawamﬁﬁﬁémuﬁ&néﬁwﬁﬁmﬁm
3R YRf&rd B | foRad ot 3 garar Ut 3nafial & Had Uelidd s-0d 318,31 TR g1 3ol SIad|
Written test will be conducted at Thirty Eight venues viz.,, Agartala, Ahmedabad, Bengaluru,
Bhopal, Bhubaneshwar, Chandigarh/Mohali, Chennai, Dehradun, Delhi, Ernakulum, Gorakhpur,
Gurugram, Guwahati, Hyderabad, Indore, Jaipur, Jammu, Jodhpur, Kanpur, Kavaratti, Kolkata,
Lucknow, Mangaluru, Mumbai, Mysore, Nagpur, Patna, Port Blair, Pune, Raipur, Ranchi, Shilong,
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Tiruchirapalli, Thiruvananthapuram, Varanasi, Vijayawada, Vishakhapatnam. However, ICRB
reserves the right to cancel/change the written test venue and re-allot the candidates to any
other test Centre. The call letters for written test will be sent only to the registered e-mail ID of

candidates.

UG Y. 1,3Td 5/ Post No.1,3 &5

UG 9. 2,4Td 6/ Post No.2, 4 & 6

ferRaa utar / written test

150 fiFe @1 o@afy @ade feaaimar ara
gt & fore @y ufagfd w9a) & 9 e
B P TSR HT UY-TA| UIedehd Td fafad
T BT URSY Seidh-| H Wi g

Single Objective type paper with a duration of
150 minutes (with compensation time as
applicable for PwBD candidates). Syllabi and
pattern of written test is at Annexure-I.

3EP 3P / Qualifying marks

a) SR o & forw (I &, |, 71 Td 9 )
50% 3icp;
50% marks (in Part A, B, C & D) for UR
category;

b) SRFAM il & forw siftgfd siRféra Rigaat
& Ui (YW &, G, TTd 9 H) 40% 3|
40% marks (in Part A, B, C & D) for
reserved categories against notified
reserved vacancies.

ferRaa uiar 7 written test

150 fiFc @ @l (@aue faaaimar ara
g & fore @y ufagfd w9y & 9 e
B S TSR &1 UY-UF| UIedhd Ud fafaa
T BT UREY Seveh-I| H Had g |

Single objective type paper with a duration of
150 minutes (with compensation time as
applicable for PwBD candidates). Syllabi and
pattern of written test is at Annexure-Il.

3EP 3P / Qualifying marks

a) SR o & forw (T &, |, 71 Td 9 )
50% 3o
50% marks (in Part A, B & C) for UR
category;

SRfEM ot o fore siitgfera smRféra Ridaat
& Ui (YT &, G, TTd 9 H) 40% 3|

40% marks (in Part A, B & C) for reserved
categories, against notified reserved
vacancies.

b)

IS TH&MT / Skill Test

a) fafad wien @ Fares & sMuR |, snaffaf
®I Rfda &t F-aR = & 1:5 U
(3HfAIHH) § HITa e & fore Tafa forar
Sme, ford =gad 10 sngeff gt emRférd
et o forg, sFARféd o & siavia Tafa
SRfEa snafdal, afs ®1s g, & e 3 9
fon, srer/sifafkad snaffal &t 1:5 s
(31fpan) # Tafd fear S,

Based on performance in the written test,
candidates will be short-listed for skill test
in the ratio of 1:5 (maximum) to the
category-wise number of vacancies, with
minimum of 10 candidates. For reserved
vacancies, distinct/additional candidates
will be short-listed in the ratio of 1.5

(maximum), without regard to the reserved

IS TH&IT / Skill Test

a) faRad oien o FeaTea & SfTUR WR, spafifat
o Ridadt &t F-aR = & 1:5 U
(HfIHH) T PHITe e & fore Trafa foran

Sem, o =gAad $a 10 sl gl
WF&HW%W SR a7 & Sicfd
T RfET snafial afe I g1, &l e
T 9 fom, sre/sifafkad snaffar &t 1:5
U (3HfAHaH) T Tafrd fovar S
Based on performance in the written test,
candidates will be short-listed for skill test
in the ratio of 1:5 (maximum) to the
category-wise number of vacancies, with an
aggregate minimum of 10 candidates. For
reserved vacancies, distinct/additional
candidates will be short-listed in the ratio
of 1:5 (maximum), without regard to the
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b)

o)

d)

candidates if any, short-listed under UR
category;

I RGN (PR HIEGRAT WM Bl
UTGushH U4 UREY SAUD-1V | 8

Syllabi & pattern of skill test (Computer
Literacy Test) is at Annexure-IV;

3{&dl AFES / Passing Criterion:

- SFRf&d ot 3G 60% 3ih

60 % marks for UR category;

- s i R Bl SRR

I 5q 50% 3 |
50% marks for Reserved categories
against notified reserved vacancies.

e Ta & Ydias a3 8d SIa uten &
T e o enaeff @ae gt v ucdten
i Il 78 B @, o stfaia sivaflal
DI DI Ten & fore wmé-fere fomar s,
Sl b 1:5 o 3uTd & ghT|

If sufficient number of candidates for
empanelment (select list & wait list) do not
qualify the skill test, then additional
candidates will be short-listed for skill test,
in the ratio of 1:5 to the extent of such
short-fall.

reserved candidates if any, short-listed
under UR category;

b) I W # Aafead gii.-

Skill Test will comprise: -

(i) SR &Rl Gar

Computer Literacy Test;

(i) Stenography Test.
BRitall

0 DRI UGN (FHLR WERdT TAEm P

UTGushH U4 UREY AU -1V | 8
Syllabi & pattern of skill test (Computer
Literacy Test) is at Annexure 1V;

d) P Wem (@MY udem &1 Uy

M-V U &
Pattern of Skill Test (Stenography test) is at
Annexure-V;

e) STl AFCES / Pass Criteria:

(1) DL TI&Rdl TIem
Computer Literacy test:

> SRS T 8 60% 3ie;
60 % marks for UR category;

> SR SRR RGN % uRt i
I 5q 50% 3 |
50% marks for Reserved categories,
against notified reserved vacancies.

(2) AR G&d / Stenography Test:
« AR T & forw 10% (3ifHan)

e 10% mistakes (maximum) for UR
category;

- it T RET ¥ Rig 9Rfe
T 5q 12% (3HfAHaH) Ffear|
12% mistakes (maximum) for Reserved
categories, against notified reserved
vacancies.
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f) i O o qdidg = o IRA uien §
i e o onaff @ae gt ud ucdten
) Sl T8 B ©, o Sifaikad snafa
&1 DI TR1& P fore Taf-d fasar s, s
T S D1 AT deb 1:5 & urd J g
If sufficient number of candidates for
empanelment (select list & wait list) do not
qualify the skill test, then additional
candidates will be short-listed for Skill Test,
in the ratio of 1:5, to the extent of such

shortfall.
3ifoT T SIwa uden & Il snafday & ¥ | sifaw Iu, diwa udten § Il snafday & 3
forRaa udien & urd 3iepl & YR WR fpar sirum ) | forfad uien & U il & STyR R foar S|

Final selection will be based on marks scored in
the written test from among the candidates
who qualify in the skill test.

Final selection will be based on marks scored in
the written test from among the candidates
who qualify in the skill test.

fafed wdem & sip gAM B8 =t AT A
it & T g o1 vl saxgsddr &
YR TR D YR W N fby 9F ard
fFufafad eE-963) & MYR W fHar STu: -

In the event of a tie in Written Test marks, the
inter-se merit of candidates will be decided
based on the following tie-breakers to be
applied one after the other on need basis: -

(a) fofaa often & wm= gferan ud adbufa
g § YT 37;
Marks scored in ‘General Intelligence &
Reasoning ability’ in the written test;

(b) 5T faif¥, i omg aret enaeff &1 avigT|
Date of birth, with older candidate placed
higher.

fofed e 7 sie guH g & T
3Nl & o orgdl &1 (Ul ragdar &
3TYR TR shiHd YR W Teh AR] fobT S a1

fFufafad e-963) & YR W fHar Su: -

In the event of a tie in Written Test marks, the

inter-se merit of candidates will be decided

based on the following tie-breakers to be

applied one after the other on need basis: -

(a) forRad ulem & "siHe yWT Ud Ay’ # U1
3{p;

Marks scored in ‘English Language &
Comprehension’ in the written test;

(b) o fafd, 31 g aret snaff &1 ataan

Date of birth, with older candidate placed
higher.

Flc: 31 R SRVl & gie Bid &l [T udien vd i dien 8 siear Ares] i ulaida
HY BT B Gefera vaar 81

Note: ISRO reserve the rights to change the qualification criterias for Written Test and Skill test
due to administrative reasons, if any.




Annexure-ll
Exam Pattern for Assistant/UDC

: No. of , .
Part Subject Questions Marks Time Details
A | General English 50 50
. . Objective type,
B | Quantitative Aptltude 50 50 150 +1 & -0.95
C Generall Intelllg_ence & 50 50 minutes pattern of
Reasonlng abl'lty marking
D | General Knowledge 50 50

Indicative Syllabus

General English: Questions to test the candidate’s understanding & knowledge of the
language and ability to write correctly, precisely & effectively, correct use of words, idioms &
phrases, etc.

Quantitative Aptitude: Questions on Number System, Percentages, Profit & Loss, Discount,
Ratio & Proportion, Mixer & Allegation, Averages, Simple & Compound interest, Time &
distance, Time & Work, Pipe & Cistern, Boat & Stream, Partnership, Surds & Indices, LCM &
HCF, Simplification, Geometry (Triangles, Circles, Quadrilateral, Lines & Angles etc.),
Mensuration (Area, Perimeter, Volume etc.), Trigonometry (Trigonometric Identities,
Trigonometric Ratios, Circular measures of Angles, Heights & distance etc.), Algebra
(Factorisation, Coordinate Geometry, Polynomials, Sequence & Series, Algebraic identities,
Linear equations etc.), Statistics & data interpretation, etc.

General Intelligence & Reasoning ability: Verbal & non-verbal type questions on Missing
Number, Repeated Series, Analogy, Venn diagram, Logical arrangement of Words, Coding &
decoding, Sitting arrangement, Ranking arrangement, Dice, Cube & Cuboid, Calendar,
Number Series, Coded equation, Clock, Directions, Counting figures, Problems based on
Alphabets, Sequence, Mirror and Water Image etc.

General Knowledge: Questions to test the candidates’ awareness of the environment around
him and its applications to the society, current affairs of National & International importance
etc. The test will also include questions on History, Culture, Geography, Science, Polity,
Economy etc.

*kkkkkk
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Annexure-lll
Exam Pattern for JPA/Stenographers

: No. of , :
Part Subject Questions Marks Time Details
o | iommenes oo | o
P Objective type,
General Intelligence & 150 +1 & -0.25
B : = 50 50 .
Reasoning ability minutes pattern of
c Quantitative Aptitude & 50 50 marking
General Knowledge

Indicative Syllabus

English Language & Comprehension: Questions to test the candidate’s understanding &
knowledge of the language and ability to write correctly, precisely & effectively, correct use of
words, idioms & phrases, etc.

General Intelligence & Reasoning ability: Verbal & non-verbal type questions on Missing
Number, Repeated Series, Analogy, Venn diagram, Logical arrangement of Words, Coding &
decoding, Sitting arrangement, Ranking arrangement, Dice, Cube & Cuboid, Calendar,
Number Series, Coded equation, Clock, Directions, Counting figures, Problems based on
Alphabets, Sequence, Mirror and Water Image etc.

Quantitative Aptitude: Questions on Number System, Percentages, Profit & Loss, Discount,
Ratio & Proportion, Mixer & Allegation, Averages, Simple & Compound interest, Time &
distance, Time & Work, Pipe & Cistern, Boat & Stream, Partnership, Surds & Indices, LCM &
HCF, Simplification, Geometry (Triangles, Circles, Quadrilateral, Lines & Angles etc.),
Mensuration (Area, Perimeter, Volume etc.), Trigonometry (Trigonometric Identities,
Trigonometric Ratios, Circular measures of Angles, Heights & distance etc.), Algebra
(Factorisation, Coordinate Geometry, Polynomials, Sequence & Series, Algebraic identities,
Linear equations etc.), Statistics & data interpretation, etc.

General Knowledge: Questions to test the candidates’ awareness of the environment around
him and its applications to the society, current affairs of National & International importance
etc. The test will also include questions on History, Culture, Geography, Science, Polity,
Economy, etc.

*kkkkkk
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Annexure-lV

Skill Test (on Computer) for Assistant/UDC/JPA/Stenographers
Indicative Syllabus

MS Word (for 35 marks): Opening & Saving files, Editing text documents, Inserting, Deleting,
Cut, Copy, Paste, Undo, Redo, Find, Search, Replace, Formatting page & setting Margins,
Converting files to different formats, Importing & Exporting documents, Using Tool bars, Ruler,
Using icons, using help; Formatting documents - Setting font styles, font selection - style,
size, colour etc, Type face - Bold, Italic, Underline, Case settings, Highlighting, Special
symbols, Setting paragraph style, Alignments, Indents, Line Space, Margins, Bullets &
Numbering; Setting Page Style - Formatting Page, Page tab, Margins, Layout settings, Border
& Shading, Column break and line break;
Creating Tables - Table settings, Borders, Alignments, Insertion, Deletion, Merging, Splitting,
Sorting and Formula; Drawing - Inserting Clip Arts, Pictures/Files etc ; Tools - Spell Checks,
Mail Merge, Templates, Tracking changes, Security; Printing documents; Shortcut Keys,
etc.

MS Excel (for 35 marks): Spreadsheet & Its applications, Opening Spreadsheet,
Menus - Main menu, Formula Editing, Formatting, Toolbars, Using help; Working with
Spreadsheets - opening, saving files, setting margins; Spreadsheet addressing - rows,
columns & cells, referring cells & selecting cells, Short-cut keys; Entering & Deleting Data -
Entering data, cut, copy, paste, undo, redo, filling continuous rows/columns, highlighting
values, find, search & replace, inserting data, insert cell, column/row & sheet, symbol, clipart,
pictures, files etc, Inserting functions, manual breaks; Setting formula - finding total in a
column/row, using other formulae; Formatting spreadsheets - Labelling columns & rows,
formatting cell, row, column & sheet, Category - Alignment, font, border & shading,
hiding/unhiding rows/columns, setting row height, column width; Working with sheets -
Sorting, Filtering, Validation, consolidation and subtotal, creating charts - Drawing; Printing,
Error checking, spell checks, etc.

MS Power Point (for 30 marks): Opening new presentation, different presentation templates,
setting backgrounds, selecting presentation layouts;
Creating a presentation - Setting presentation style, adding text to the presentation;
Formatting a presentation - Adding style, colour, gradient fills, arranging objects, adding
header & footer, Slide background, Slide layout; Adding graphics to the presentation —
inserting pictures, table etc. into presentation etc.

Duration of test: 75 minutes.

*kkkkkk
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Annexure-V

Stenography Test

e Shorthand test for 300 words @ 60 words per minute (Time: 5 minutes).

e The passage is to be transcribed on Computer (Time: 30 minutes, with compensation
time as applicable to PWBD candidates)

e Short-hand dictation work, i.e. strokes etc., need to be as per Pittman’s short-hand (long
hand not permitted), failing which the Transcript will not be evaluated.

Criteria for Evaluation of Transcripts of Stenography Tests

(i) FULL MISTAKES: The following mistakes are treated as full mistakes:

(a) Every omission of word or figure. In case a group of words is omitted, mark as many
mistakes as the actual number of words omitted.

(b) Every substitution of a word or figure. The number of mistakes will be equal to the
number of words/ figures dictated which have been replaced/ substituted by other
word(s)/ figure(s). However, if a figure is written correctly either in numeral or in words,
both will be acceptable and will not be counted as mistake.

(c) Every addition of a word or figure or a group of words or figures not occurring in the
dictated passage.

(i) HALF MISTAKES: The following mistakes are treated as half mistakes:

(a) Wrong spelling, including transposition of letters in a word and also omission of a letter
or letters from a word. Mis-spelling of proper nouns and unfamiliar names are ignored.
If the wrongly spelt word occurs more than once in the passage it will be treated as a
single half mistake.

(b) Using singular or plural noun and vice versa.
(c) Use of small letter at the beginning of a sentence.
NOTE

(a) More than one error in a single word: All the errors are counted but the total mistakes
counted in a single word should not exceed one full mistake.

(b) Every passage will be accompanied by a list of words which can be spelt/ written in more
than one form. All the spellings/forms of words will be acceptable and not
counted as error. For example, the word ‘Honourable’ is written as Hon'ble, Hon.,
honourable and hon. — all these forms will be treated as correct.

(c) CANDIDATES ARE NOT PENALISED FOR ANY TYPE OF ERRORS OR MISTAKES
OTHER THAN THOSE DESCRIBED ABOVE.
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(d) Method of calculation of mistakes in Stenography Skill Test:

Percentage of Errors = (Full Mistakes + Half Mistakes/2) x 100

Number of words in the master passage

Percentage will be rounded off to two decimal places. For example, 5.009 will be treated
as 5.01 and 5.001 will be treated as 5.00.
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